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Division Memorandum  
No. 399, s. 2013 
 
To:   All Principals, School Heads both IS and Secondary 
                      Private and Public Schools 
 
 
 
  for: 
From:   ISAGANI S. DELA CRUZ, CESO V 
   Schools Division Superintendent 
 
Subject Provision of School Data to the Office of the Governor 

 
Date:               December 18, 2013 
______________________________________________________________________ 
 

1. In response to the letter of the Hon. Governor Steve Chiongbian Solon, you are 
asked to submit the Summary Report of Principals, Teachers and DepEd 
employees who have incurred absences, tardiness and leaves this school year 
2012-2013. 
 

2. You are also asked to submit the pupils/students’ number of absences and the 
reasons for their absences by month.. 

  
3. Please submit it on or before Monday, December 23, 2013 to the Assistant 

Schools Division Superintendent.. 
 

4. Attached are the templates to be used. 
 

5. Immediate and wide dissemination of this Memorandum is desired. 
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